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 2 

ORDINANCE NO. 19938 3 
 4 

AN ORDINANCE introduced by City Manager Jim Colson, concerning neighborhood 5 
relations and community development, amending City of Topeka 6 
Code § 2.25.200, § 2.25.250, § 2.105.020, § 2.105.040, § 7 
2.105.070 through § 2.105.100, § 3.30.320, § 3.30.330, § 3.30.350 8 
through § 3.30.380, § 3.30.400 through § 3.30.430, § 5.63.010, and 9 
§ 8.60.030 and repealing said original sections as well as § 10 
2.105.030 in its entirety. 11 

 12 
 BE IT ORDAINED BY THE COUNCIL OF THE CITY OF TOPEKA, KANSAS: 13 
 14 
 Section 1. That section 2.25.200, Department of housing and neighborhood 15 

development created, of The Code of the City of Topeka, Kansas, is hereby amended to 16 

read as follows: 17 

Department of housing and neighborhood developmentrelations created. 18 

There is hereby created a department of housing and neighborhood 19 

developmentrelations. The director of the department of housing and neighborhood 20 

development shall be appointed by the city manager. The director shall supervise the 21 

preparation of the annual Community Development Act assistance application; shall be 22 

responsible for developing a coordinated approach to community development; and 23 

shall manage city real estate.  24 

 Section 2. That section 2.25.250, Enforcing officer designated, of The Code of 25 

the City of Topeka, Kansas, is hereby amended to read as follows: 26 

Enforcing officer designated. 27 

The city manager designates the police chiefdirector of the department of 28 

neighborhood relations or designee as the enforcing officer for purposes of 29 

administering the unsafe or dangerous structures law, K.S.A. 12-1750 et seq. 30 

http://kslegislature.org/li_2012/b2011_12/statute/012_000_0000_chapter/012_017_0000_article/012_017_0050_section/012_017_0050_k/
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 Section 3. That section 2.105.020, Department of housing and neighborhood 31 

development, of The Code of the City of Topeka, Kansas, is hereby amended to read as 32 

follows: 33 

Department of housing and neighborhood developmentrelations. 34 

There is hereby created a department of housing and neighborhood development 35 

(HND). The functions of the department of neighborhood relations shall be as follows 36 

include the following housing and neighborhood development functions: 37 

(a) To administer all programs undertaken by the city pursuant to the 38 

Community Development Act of 1974, as amended. 39 

(b) To develop and prepare the consolidated action plan each year and a five-40 

year consolidated plan and other reports and submissions as required by HUD. 41 

(c) To mobilize resources for housing, neighborhood, community and 42 

economic development purposes, including but not limited to community development 43 

block grant, HOME Investment Partnership, American Dream Downpayment Initiative, 44 

Shelter Plus Care, emergency sheltersolutions grants and other public and private 45 

sources. 46 

(d) To develop, negotiate and monitor all contracts made in furtherance of the 47 

city’s housing, neighborhood, community and economic development program. 48 

(e) To promulgate regulations, subject to all applicable city ordinances, 49 

federal legislative and administrative requirements and state statutes, with the approval 50 

of the mayor and city manager, who govern the activities of the program. 51 
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(f) To perform such other duties and functions related to housing, 52 

neighborhood, community and economic development as the mayor and city manager 53 

may, from time to time, assign to the department. 54 

(g) To work closely with the U.S. Department of Housing and Urban 55 

Development (HUD) in the administration of the city’s housing and neighborhood 56 

development programs. 57 

(h) To administer all social service and related programs funded and assigned 58 

by the city council. 59 

 Section 4. That section 2.105.030, Director of housing and neighborhood 60 

development, of The Code of the City of Topeka, Kansas, is hereby repealed. 61 

Director of housing and neighborhood development. 62 

(a) Job Classification Established. The job classification of director of housing 63 

and neighborhood development (HND) is hereby established, which position shall be 64 

considered a department head for all purposes. 65 

(b) Duties. The director of HND shall, under the administrative direction of the 66 

mayor or city manager, perform work of considerable difficulty in the direction and 67 

administration of the city’s housing, neighborhood, community and economic 68 

development program, and perform related work as required. 69 

(c) Responsibilities. The director of HND shall be responsible for supervision 70 

and direction of the department of HND. The director shall supervise the preparation of 71 

the annual application for assistance under the Community Development Act; shall be 72 

responsible for developing a coordinated approach to housing, neighborhood, 73 

community and economic development in the city; shall maintain all required records; 74 
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and shall represent the city in public and private meetings pertaining to housing, 75 

neighborhood, community and economic development. The director shall work under 76 

the administrative direction of the mayor and city manager. 77 

(d) Qualifications. Desirable qualifications for the director of HND are as 78 

follows: 79 

(1) Training and Experience. Bachelor’s degree in urban planning, 80 

public administration, or a related field; and at least three years’ experience in the 81 

field of planning, public administration or federal housing, housing and 82 

neighborhood development related programs, one of which must have been in an 83 

administrative or supervisory capacity. 84 

(2) Knowledge, Abilities and Skills. Comprehensive knowledge of 85 

housing, neighborhood, community and economic development programs and 86 

federal requirements; comprehensive knowledge of planning, research and 87 

physical program development; ability to supervise housing, neighborhood, 88 

community and economic development programs and staff; ability to analyze 89 

data and other information; ability to communicate both orally and in writing; 90 

ability to maintain an effective working relationship with city officials, private 91 

agencies and the community at large. 92 

 Section 5. That section 2.105.040, Citizen advisory council, of The Code of 93 

the City of Topeka, Kansas, is hereby amended to read as follows: 94 

Citizen advisory council. 95 

There is hereby established a citizen advisory council (CAC) consisting of 96 

persons representing broad community interests. The CAC will provide 97 
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recommendations to the department of housing and neighborhood development 98 

(HND)relations on issues described in the CAC bylaws. The CAC shall consist of one 99 

member elected by each certified neighborhood improvement association (NIA) and 100 

three at-large members. The NIA representatives must be eligible voting members of 101 

the NIA they represent. The NIA representative members will have three-year terms. No 102 

person can be the NIA representative on the CAC for more than two consecutive terms. 103 

NIA representatives to the CAC shall be elected at NIA annual meetings. An NIA may 104 

also elect an alternate CAC representative who may represent the NIA in the event the 105 

NIA’s CAC representative cannot attend a CAC meeting. Except, in the event a 106 

representative cannot complete their entire term, a substitute can be elected at any 107 

regular NIA meeting. 108 

Within 30 days of the effective date of this section, each NIA shall meet to elect a 109 

representative to the transition CAC for the remainder of calendar year 2004. The term 110 

for members of the transition CAC will expire on December 31, 2004, and will not be 111 

considered in determining term limits for NIA representatives on the CAC. 112 

The three at-large members of the CAC shall be appointed for three-year terms 113 

by the mayor with confirmation by the city council. The at-large members will have 114 

three-year terms. Members shall not serve beyond the end of their appointed term. 115 

Upon expiration of a term the position shall remain vacant until a successor is 116 

appointed. No at-large member of the CAC shall serve more than two consecutive 117 

terms. One at-large member must come from a low and moderate income (LMI) area 118 

not represented by a certified NIA or be a LMI citizen of Topeka not residing in an NIA 119 

area and two at-large members must come from disciplines such as construction trades, 120 
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architecture, appraising, real estate sales, public finance, mortgage lending, legal, real 121 

estate development, residential property management, commercial banking 122 

construction material suppliers, fund raising, neighborhood planning, zoning, 123 

engineering or other disciplines relevant to housing and neighborhood development. 124 

At the first annual meeting of the CAC the voting members will elect a chair to 125 

conduct the meetings in accordance with Robert’s Rules of Order. The director of 126 

housing and neighborhood development (HND)relations will establish bylaws and, in 127 

consultation with the CAC chair, prepare the agenda for each meeting. The CAC will 128 

meet quarterly each year unless a special meeting is requested by the director of HND 129 

or the city council. A quorum of the CAC shall consist of those voting members present, 130 

and a simple majority of voting members present shall decide any question. 131 

HNDDepartment staff shall keep attendance records and minutes of each meeting. 132 

Each NIA representative and each at-large member will have voting rights throughout 133 

their term. 134 

The purpose of the CAC is to advise HNDthe director of neighborhood relations 135 

of the community needs as they relate to the allocation of city, state, federal and Topeka 136 

housing trust funds. 137 

 Section 6. That section 2.105.070, Topeka housing trust fund, of The Code of 138 

the City of Topeka, Kansas, is hereby amended to read as follows: 139 

Topeka housing trust fund. 140 

The director of housing and neighborhood development (HND)relations is hereby 141 

authorized to establish the Topeka housing trust fund. The purpose of the trust fund will 142 

be to allow the city to access other resources to address the community, neighborhood, 143 
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housing and economic development needs of the city that cannot be fully met with 144 

federal, state or local funds. Trust fund resources shall be used only for the following 145 

purposes: programs, education relating to housing and economic development for 146 

citizens and program participants, and, as a last resort, for emergency operations of 147 

HNDthe department should other sources be discontinued or temporarily unavailable. 148 

All expenditure decisions will be made by the city council with recommendations by the 149 

director of HND. The director of HND will seek advice from the citizen advisory council 150 

on the process for allocating program and education funds. 151 

 Section 7. That section 2.105.080, Housing and neighborhood development 152 

budget, of The Code of the City of Topeka, Kansas, is hereby amended to read as 153 

follows: 154 

Housing andDepartment of neighborhood developmentrelations budget. 155 

Each year on or before August 31st, tThe housing and neighborhood 156 

development (HND)relations director shall submit a comprehensive budget of all funding 157 

sources for HND to the mayor’s office for reviewcity manager. Such budget shall detail 158 

the costs of the conduct and administration of HNDthe department and shall be 159 

submitted in a format consistent with that generally used by departments within the city 160 

in the preparation of the annual budget. Upon approval of the mayor, such budget shall 161 

be submitted to the city council for consideration. The annual budget for HND will be 162 

presented and adopted concurrent with the annual consolidated action plan and the 163 

five-year consolidated plan as applicable. 164 

 Section 8. That section 2.105.090, Programs and targeting of resources, of 165 

The Code of the City of Topeka, Kansas, is hereby amended to read as follows: 166 
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Programs and targeting of resources. 167 

(a) The department of housing and neighborhood development 168 

(HND)relations is hereby authorized to operate programs, consistent with federal, state 169 

and local laws and ordinances, that are specifically set out in the five-year consolidated 170 

plan and the annual consolidated action plan; provided, however, that prior to the 171 

commencement of any such program, specifications which detail such programs, 172 

objectives, methodology and costs shall be approved by the city council through its 173 

adoption of the annual consolidated action plan and the HNDdepartment budget. All 174 

actions taken by the city council relating to the five-year consolidated plan and the 175 

annual consolidated action plan are subject to approval by HUD. 176 

(b) The director of HND is hereby authorized to develop, negotiate and 177 

present for approval by the mayor and city manager contracts or interagency 178 

agreements with other city agencies necessary for the implementation of programs 179 

specifically set out in the annual consolidated action plan and the HNDdepartment’s 180 

budget which are consistent with all federal, state and local laws and ordinances. 181 

(c) Topeka’s approved neighborhood plans establish the general framework 182 

for which funding decisions are considered. HNDThe department will establish written 183 

criteria for how a target area should be defined in order to be considered for funding. 184 

The criteria shall include, but not be limited to, neighborhood plans, the neighborhood 185 

health map as published by the city planning department and the Topeka-Shawnee 186 

County comprehensive metropolitan plan – 2025,comprehensive plan and any 187 

amendments thereto. HNDThe department will concentrate resources geographically to 188 

maximize collaborative investment from public and private funding sources. The major 189 
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emphasis of funding decisions will be to promote identifiable impacts and enhance 190 

neighborhood wealth. HNDThe department shall invest its resources in areas where 191 

other recent and ongoing financial investment is present to further enhance current and 192 

future success. To the extent allowable by funding sources, multiple year commitments 193 

may be made to address needs identified in the five-year consolidated plan or the 194 

annual consolidated action plan. The concentration of resources into areas that have a 195 

reasonable potential for positive change will be a major consideration for investment 196 

strategies that will be outlined in the annual consolidated action plan. In addition, 197 

resources will be concentrated in the “intensive care” and “at risk” areas as defined in 198 

the neighborhood health map published by the city planning department, as being the 199 

areas where the majority of HUD resources will be allocated. 200 

 Section 9. That section 2.105.100, Program costs and administration fees, of 201 

The Code of the City of Topeka, Kansas, is hereby amended to read as follows: 202 

Program costs and administration fees. 203 

(a) No program costs shall be incurred against federal or state funds received 204 

except those to be deemed eligible costs by HUD or other appropriate federal or state 205 

agency. 206 

(b) No identities of interest will be allowed between board members and 207 

employees of any nonprofit organization receiving funds through the department of 208 

housing and neighborhood development (HND)relations. For purposes of this chapter, 209 

identities of interest are those created by blood, marriage or adoption including 210 

grandparents, parents, brothers, sisters, aunts, uncles, nieces, nephews, sons, 211 

daughters, grandsons, granddaughters, and in-laws of any type. Board members or 212 
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employees of a nonprofit organization that receives funds through HNDthe department 213 

of neighborhood relations shall not receive any personal benefit from the 214 

HNDdepartment of neighborhood relations funded activities of the nonprofit 215 

organization. No person serving on the citizen advisory council, or as an officer of a 216 

neighborhood improvement association or neighborhood association may receive a 217 

direct personal benefit from any program for which they may provide advice to HNDthe 218 

department of neighborhood relations. 219 

(c) Administration fees for operation of federal programs shall not exceed the 220 

maximum administration fees allowed by HUD or other appropriate federal agency. 221 

(d) Administration fees for operation of city-funded programs shall not exceed 222 

10 percent of the aggregate amount allocated by the city council for programs. 223 

(e) Administration fees for operation of programs funded by noncity sources 224 

shall not exceed the amount allowed by the noncity funding source. 225 

(f) HNDThe department of neighborhood relations will not be subject to, or 226 

required to pay, expenses based upon any indirect cost rate formulas established by the 227 

city. 228 

 Section 10. That section 3.30.320, Exceptions, of The Code of the City of 229 

Topeka, Kansas, is hereby amended to read as follows: 230 

Exceptions. 231 

(a) The director of housing and neighborhood servicesrelations or designee 232 

shall review and approve all transactions concerning urban renewal property 233 

administered by the department and right-of-way property for projects administered by 234 

the department of public works. All property involved in these transactions shall be 235 
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included in the city’s real estate inventory. These transactions, however, shall not 236 

generally be subject to the acquisition or disposal procedures required by this article. 237 

This section does not change the council’s authority to authorize all real estate 238 

transactions. 239 

(b) Except as otherwise provided, this article shall not apply to property 240 

purchased and/or leased as part of a project financed by the issuance of industrial 241 

revenue bonds by the city. This exception shall not preclude the department of housing 242 

and neighborhood servicesrelations from keeping appropriate records of such 243 

transactions and including the involved properties in the city’s real estate inventory. 244 

 Section 11. That section 3.30.330, Disposal of real property, of The Code of the 245 

City of Topeka, Kansas, is hereby amended to read as follows: 246 

Disposal of real property. 247 

(a) Any department with control of real property that is no longer needed shall 248 

provide written notification to the department of housing and neighborhood 249 

developmentrelations of the desire to dispose of the property as surplus. All city 250 

departments shall be notified of the availability of the property. A city department 251 

indicating a need for the real property shall notify the department of housing and 252 

neighborhood developmentrelations to ensure the appropriate transfer of the property. 253 

The transfer of the property shall be approved by the city manager. 254 

(b) If no city department indicates an interest in the real estate offered as 255 

provided in this section, the subject property shall be sold in the manner as follows: 256 

(1) The value of the property shall be ascertained by appraisal. Real 257 

estate appraisals may be made by staff or by independent fee appraisers as 258 
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determined by the director of housing and neighborhood developmentrelations. 259 

Zoning, utilities, existing structures, extent of improvements, and location shall be 260 

considered in the appraisal process. The selection of independent appraisers 261 

shall comply with applicable provisions of TMC Title 2. 262 

(2) The director of housing and neighborhood developmentrelations 263 

shall prepare a report of approval by the city manager and submission to the city 264 

council. The report shall provide the following information: 265 

(i) A current survey or site plan establishing the property 266 

corners and a scale drawing showing accurately the property dimensions 267 

and the location of buildings and improvements thereon. 268 

(ii) A legal description and identification of the property, 269 

including the current zoning. 270 

(iii) A statement of city ownership of the property, detailing the 271 

date the city acquired the property and the reason therefor. 272 

(iv) The current use and potential use of the property. 273 

(v) The appraised value of the property. 274 

(vi) A detailed description of the procedure proposed for disposal 275 

of the property. 276 

(vii) The financial impact of the proposed transaction. 277 

(3) Upon receipt and review of the report, the council shall make a 278 

determination as to whether to proceed with disposal of the property. 279 

(4) Upon completion of a property disposal method, as identified in this 280 

article, the director of housing and neighborhood development, with the approval 281 

http://www.codepublishing.com/KS/Topeka/html/Topeka02/Topeka02.html#2
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of the city manager, shall present an acceptance of an offer for sale or exchange 282 

to the city council for its approval. When an offer for real property owned by the 283 

city is accepted as provided in this article, the documents necessary to close the 284 

transaction shall be prepared. Council consent is required for disposal of all real 285 

property. 286 

 Section 24. That section 3.30.350, Acquisition of real property, of The Code of 287 

the City of Topeka, Kansas, is hereby amended to read as follows: 288 

Acquisition of real property. 289 

(a) Any department with a need to acquire real property shall notify the 290 

director of housing and neighborhood developmentrelations of its requirements and 291 

availability of funds. The director of housing and neighborhood developmentrelations 292 

shall search the market to identify appropriate properties and present a list of properties 293 

to the department for consideration. Upon identification of suitable property or 294 

properties, an appraisal shall be conducted, either by staff or by an independent fee 295 

appraiser for the purpose of establishing an amount considered to be just compensation 296 

for the property. More than one appraisal may be required. Appropriate city staff will 297 

negotiate an acceptable agreement with the owner of the property. When the purchase 298 

price of any real property is anticipated to exceed $50,000, a public notice shall be 299 

given in the official city newspaper of the city’s interest in acquiring property. Such 300 

notice shall include a description of the city’s needs and the proposed use of the 301 

property. 302 

(b) In any proposed acquisition of real property under this section, the 303 

department of housing and neighborhood developmentrelations shall prepare a report, 304 
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approved by the city manager, for approval and acceptance by the city council. The 305 

report shall provide the following information: 306 

(1) The appraisal value of the property. 307 

(2) The financial impact of the transaction. 308 

(3) The terms and conditions of the acquisition. 309 

(4) A statement identifying anticipated use. 310 

(5) Identification of the existence of any conditions impacting the 311 

environment. 312 

(c) Upon approval of the transaction provided for in this section by the city 313 

council, the director of housing and neighborhood developmentrelations shall, with the 314 

approval of the city attorney, accept deed as prepared by the seller. Prior to final 315 

execution, all property to be purchased shall be insured at the seller’s expense against 316 

title defects, unless otherwise waived by the governing body. The approval and 317 

acceptance of the council shall not be required for any acquisition where the purchase 318 

price is $20,000 or less. However, the other provisions of this section shall apply to such 319 

transactions. 320 

 Section 13. That section 3.30.360, Lease of city-owned property, of The Code 321 

of the City of Topeka, Kansas, is hereby amended to read as follows: 322 

Lease of city-owned property. 323 

(a) The department of housing and neighborhood developmentrelations shall 324 

keep and maintain records relating to city-owned property which is not needed for 325 

municipal purposes and designated for lease. 326 
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(b) Proper lease agreements may be entered into upon approval and 327 

signature by the city manager. The terms and conditions of such agreements shall be 328 

consistent with the prevailing real estate market. 329 

(c) Any lease of city-owned real estate that will exceed $10,000 within a 12-330 

month period shall be approved by the city council and signed by the city manager. 331 

(d) The city manager shall present an annual report to the city council 332 

identifying the city-owned property being leased, the terms of the lease, and the use of 333 

the property. 334 

 Section 14. That section 3.30.370, Lease of privately owned property, of The 335 

Code of the City of Topeka, Kansas, is hereby amended to read as follows: 336 

Lease of privately owned property. 337 

(a) Any department with a need to lease real property shall notify the director 338 

of housing and neighborhood developmentrelations of the requirements and availability 339 

of funds. Upon determination that the need to lease privately owned property exists, the 340 

market shall be searched for appropriate properties. When suitable property is identified 341 

a lease agreement consistent with prevailing real estate market conditions shall be 342 

negotiated. At the completion of negotiations, a lease agreement shall be prepared and 343 

authorized by the city manager and requesting department head, except as specifically 344 

provided in this section. 345 

(b) Except where a specific location is required when the anticipated lease of 346 

privately owned property is anticipated to exceed $10,000, a notice of the city’s interest 347 

to acquire leased property shall be published in the official city newspaper at least 10 348 

days prior to acceptance of any lease agreement. Such notice shall specify the 349 
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necessary conditions of the needed real estate, including but not limited to square 350 

footage, access, and location. 351 

(c) No leased real property in excess of $10,000 per year, including all costs 352 

contemplated by the lease agreement, shall be authorized unless approved by 353 

resolution of the city council and signed by the city manager. 354 

(d) The city manager shall submit an annual report to the city council 355 

identifying privately owned property being leased. The report shall include the following: 356 

(1) A list of the privately owned property by location. 357 

(2) The owner of each leased property. 358 

(3) The square footage of such property and the terms, conditions and 359 

options of the lease, excluding cost. 360 

(4) Current city use of the property. 361 

 Section 15. That section 3.30.380, Purpose, of The Code of the City of Topeka, 362 

Kansas, is hereby amended to read as follows: 363 

Purpose. 364 

It is hereby declared to be the purpose of this article to require all bids which 365 

relate to property for repair and rehabilitation, private and public, assisted by housing 366 

andthe department of neighborhood development (HND)relations, to be submitted to the 367 

director of HNDthe department as described in this article. 368 

 Section 16. That section 3.30.400, Procedure and conditions, of The Code of 369 

the City of Topeka, Kansas, is hereby amended to read as follows: 370 

Procedure and conditions. 371 
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(a) Sealed bid proposals will be received by the department of housing and 372 

neighborhood development (HND),relations at the office of HND, at the time stated in 373 

the invitation to bid and in conformance with all requirements of the bid invitation and 374 

the project specifications. 375 

(b) HNDThe department shall maintain a list of qualified contractors by trade 376 

and type of work to whom bid invitations are offered. HNDThe department will establish 377 

written administrative policies for the acceptance and removal of contractors for 378 

purposes of establishing a qualified bidders list. 379 

(c) No bid bond or deposit is required to be submitted with a proposal; 380 

however, no advance payments for an awarded contract shall be made. Payments for 381 

contract work shall only be made for completed work and acceptably installed material. 382 

A retainage may be designated to be withheld from payment to the contractor until final 383 

completion of the entire project. 384 

(d) Bidders shall have in force adequate liability and workers compensation 385 

insurance coverage as determined by HNDthe department in consultation with the risk 386 

management officials of the city. 387 

(e) The awarding of a contract can only be made jointly by HNDthe 388 

department and the property owner. 389 

(f) Each bidder must furnish HND accurate current information as to name, 390 

residence, post office address and federal tax identification number. Failure to keep this 391 

information current may be sufficient cause for removal from the qualified contractor’s 392 

list. 393 
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(g) The HND director may provide for a method of probationary inclusion of 394 

contractors on the qualified contractor list due to a contractor’s lack of experience in 395 

certain types of work or shortcomings in completing work. 396 

(h) The right is reserved to reject any or all bids and to waive defects in bids 397 

or, if necessary, to make other adjustments which the director of HND may deem 398 

advisable within the limits of the law. HNDThe department reserves the right to reject 399 

bids received by persons or firms who may be in arrears to the city or who may be 400 

otherwise legally obligated and raise legitimate questions as to their ability to fulfill a 401 

contract. 402 

(i) Bidders are invited to be present at the opening of bids. All bids are made 403 

with the understanding that the bidder must accept the terms and conditions contained 404 

in the contract documents. 405 

(j) HNDThe department also retains the right to delay the awarding of 406 

contracts, sufficient in time to make a thorough investigation of equipment and material 407 

to be purchased or the subcontractors to be used. 408 

(k) Bids must be made on forms supplied by HNDthe department, unless 409 

otherwise indicated in the invitation for bids. 410 

(l) Contractors shall be required to provide lien waivers or other acceptable 411 

evidence of payment to subcontractors and material suppliers as determined by 412 

HNDthe department. 413 

(m) Except as specifically modified by this section, all bids and contracts 414 

referred to herein shall comply with the city of Topeka purchasing regulations as 415 

established by Articles I through IV of this chapter. 416 
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 Section 17. That section 3.30.410, Exception to bid procedure and condition, of 417 

The Code of the City of Topeka, Kansas, is hereby amended to read as follows: 418 

Exception to bid procedure and condition. 419 

Due to the nature and purposes of the various housing assistance programs 420 

provided (e.g., emergency assistance, assistance to persons with disabilities and other 421 

limited assistance activities) the director of HNDthe department of neighborhood 422 

relations or designee reserves the right to follow informal bid procedures in order to 423 

prevent unnecessary delay in providing assistance, undue hardship to the program 424 

recipients, unnecessary administrative costs or the continued detrimental health and 425 

safety conditions for the applicant, neighbors or the city. 426 

 Section 18. That section 3.30.420, Incorporation of affirmative action, of The 427 

Code of the City of Topeka, Kansas, is hereby amended to read as follows: 428 

Incorporation of affirmative action. 429 

The department of housing and neighborhood developmentrelations adopts and 430 

incorporates by reference all affirmative action procedures required for public contracts. 431 

 Section 19. That section 3.30.430, Powers of director of housing and 432 

neighborhood development, of The Code of the City of Topeka, Kansas, is hereby 433 

amended to read as follows: 434 

Powers of director of housing and neighborhood developmentrelations. 435 

The director of housing and neighborhood developmentrelations is acting within the 436 

powers of TMC 2.105.020 for the purposes of this article. 437 

Section 20. That section 5.63.010, Definitions, of The Code of the City of 438 

Topeka, Kansas, is hereby amended to read as follows: 439 

http://www.codepublishing.com/KS/Topeka/html/Topeka02/Topeka02105.html#2.105.020
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Definitions. 440 

The following words, terms and phrases, when used in this chapter, shall have 441 

the meanings ascribed to them in this section, except where the context clearly 442 

indicates a different meaning: 443 

“Apprentice” or “helper” means an individual who works as an employee in 444 

training under the direct supervision of a journeyman or master. An apprentice or helper 445 

is not a licensed individual. 446 

“Contractor license” means a license issued by the city allowing an individual to 447 

engage in the business or occupations of construction and building as set forth in this 448 

chapter. 449 

“Development services director” shall mean the director of the development 450 

services division of the public works department or his or her designee.  451 

“Direct supervision” means that the apprentice is limited to the same structure or 452 

building site as the journeyman or master. 453 

“Electrical trades” means the construction, repair or installation of electrical 454 

systems. 455 

“Inactive journeyman license” shall mean a license issued by the city which 456 

demonstrates that the individual has been qualified to perform work as a journeyman 457 

but which does not currently allow the individual to perform any licensed work. 458 

“Inactive master license” shall mean a license issued by the city which 459 

demonstrates that the individual has been qualified to engage in a licensed trade but 460 

which does not currently allow the individual to perform any licensed work. 461 
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“Journeyman” means an individual that holds a license issued pursuant to this 462 

chapter evidencing such person to be qualified to lay out, install, maintain and repair 463 

work in mechanical, electrical and plumbing trades. A journeyman is responsible for the 464 

supervision of any apprentice assigned to work with him. 465 

“Laborer” means a nonregistered individual engaged in physical work requiring 466 

minimal training or skill. Work activities are limited to matters other than installation. 467 

“Licensed trade” or “trade” means the mechanical, electrical, or plumbing trade, 468 

as the context of this chapter may require. 469 

“Licensed trade contractor” means a person that engages in the business of 470 

mechanical, electrical, or plumbing.  471 

“Limited journeyman license” shall mean a license issued by the city to engage in 472 

a particular area within the licensed trades such as sheet metal, lawn irrigation, 473 

backflow testing/repair or water conditioner/softener. 474 

“Limited master license” shall mean a license issued by the city to engage in an 475 

area within the licensed trades described in the license specified. 476 

“Master” means an individual who holds a license issued pursuant to this chapter 477 

evidencing such person to be qualified to control and have authority of all technical work 478 

performed under the authority of the contractor’s mechanical, electrical or plumbing 479 

business and assures quality control and is responsible for compliance with all 480 

applicable laws, codes and regulations. 481 

“Mechanical trade” means the construction, repair or installation of heating, 482 

ventilation and air conditioning systems including, but not limited to, sheet metal, gas 483 

fitting, heating and cooling, and solid fuels. 484 



ORD/Neighborhood Relations 2/5/15 22 

“Non-trade contractor license” means all contractor licenses except those for the 485 

licensed trades. 486 

“Plumbing trade” means the construction, repair or installation of plumbing 487 

systems including, but not limited to, lawn irrigation, backflow testing/repair and water 488 

softener/conditioner systems. 489 

“Trade board” means that board appointed for each licensed trade for the 490 

purpose of reviewing code interpretations taken by the development services division, 491 

granting variances from the code, reviewing license applications and license 492 

suspensions and revocation. 493 

“Trade code” means the current version of the electrical, mechanical, and 494 

plumbing codes as adopted by the city council, as the context of this chapter may 495 

require. 496 

“Trade contractor” shall entitle the holder thereof to contract for and to perform 497 

any act as a contractor to construct, remodel, repair, or remove the plumbing, electrical, 498 

or mechanical systems or facilities for which the contractor has passed the required 499 

examination or has in its employ the appropriate master. 500 

Section 21. That section 8.60.030, Code official designated, of The Code of the 501 

City of Topeka, Kansas, is hereby amended to read as follows: 502 

Code official designated. 503 

Whenever the term “code official” is used in the IPMC, it shall be construed to 504 

mean the chief of policedirector of the department of neighborhood relations or 505 

designee.  506 
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 Section 22. That original § 2.25.200, § 2.25.250, § 2.105.020, § 2.105.040, § 507 

2.105.070 through § 2.105.100, § 3.30.320, § 3.30.330, § 3.30.350 through § 3.30.380, 508 

§ 3.30.400 through § 3.30.430, § 5.63.010, and § 8.60.030 of The Code of the City of 509 

Topeka, Kansas, are hereby specifically repealed. 510 

 Section 23. This ordinance shall take effect and be in force from and after its 511 

passage, approval and publication in the official City newspaper. 512 

Section 24. This ordinance shall supersede all ordinances, resolutions or rules, 513 

or portions thereof, which are in conflict with the provisions of this ordinance. 514 

Section 25. Should any section, clause or phrase of this ordinance be declared 515 

invalid by a court of competent jurisdiction, the same shall not affect the validity of this 516 

ordinance as a whole, or any part thereof, other than the part so declared to be invalid. 517 

 PASSED AND APPROVED by the Governing Body on February 10, 2015. 518 
 519 
CITY OF TOPEKA, KANSAS 520 
 521 
 522 
 523 
__________________________________ 524 
Larry E. Wolgast, Mayor 525 

ATTEST: 526 
 527 
 528 
 529 
________________________________ 530 
Brenda Younger, City Clerk 531 


